
Background note

The Electoral Reform Society is campaigning for a better democracy.  
Our vision is a representative democracy fit for the 21st century.  
We put voters first and believe that: 

· Every vote and every voice has value and should be heard. 
· Everyone should be able to shape the decisions that affect their lives.
· Our institutions should reflect the people they serve. 
· People should be able to hold those in power to account.  
· Politics should offer people real alternatives.
We bring an independent voice to lead and contribute to debates about democracy at all levels of British society. 

Our main activities are:

· Lobbying politicians, political parties and opinion formers through meetings, events and the production of research, reports, and briefings.
· Developing campaigns with clear calls to action aimed at securing policy and legislative wins at Westminster, in the Welsh Assembly and the Scottish Parliament.
· Holding events to promote our publications and campaigns, including policy seminars, activist workshops and receptions.
· Providing tools and campaigning opportunities for ERS members, supporters and other activists. 
· On-running reactive and proactive media work promoting our campaigns and commenting on public elections and other aspects of our democracy.
JOB SUMMARY

Scotland has been a place of rapid political change over the past few years. It began with devolution, assisted by electoral reform and now driven by the democratic awakening of the referendum debate and the SNP general election landslide. Then we had Brexit and highly contested local elections with a snap general election right after.
If there are political certainties in Scotland, they are new ones and probably short-lived. It is up to ERS Scotland to analyse and make sense of this shifting ground. Changing times bring great opportunities for those that believe a 21st century democracy can be a better democracy. A democracy where more of the citizens are involved in politics and in policy making, so that they can shape their own lives and those of their communities. The evolved systems and structures of politics are vital in taking us towards this goal, but so are more democratic processes throughout the running of government and public services and perhaps too in the parts of society that are beyond government, it might also include the civil society spaces where we support and care for each other and the spaces of economic activity where we produce and sell.  We aim to interpret and make sense of these changes so that we are at the forefront of shaping that 21st Century Democracy in Scotland 
This new post will be a key role in delivering the Society’s objectives in Scotland. You will be part of a flexible team of five based in Scotland, working closely with colleagues in our Cardiff and London offices and in partnership with other organisations. 
The main skill sets required are in policy analysis and production, political communication, organising and campaigning. You should have a sound knowledge of the Scottish democratic, social and political scenes and a good grasp of and commitment to the Society’s issues. You will be experienced in writing for a variety of audiences and able to represent the Society confidently and competently at external meetings, conferences and events. 
JOB DESCRIPTION

Job title: 
Scotland Campaigns Organiser (part-time)
Reporting to: 
Campaigns Officer, ERS Scotland
Location: 

Edinburgh, with regular working from home also encouraged
Hours:


Part-time (18 hours a week)
Job purpose: 
To support the development and delivery of the Society’s work in Scotland, including campaigning, research, public policy and communications, office management and administration.

Main duties and responsibilities:

CAMPAIGNS
Duties including:

· Work with the Scotland team to develop, deliver and co-ordinate long and short-term campaigns in furtherance of our organisational objectives

· Represent ERS at conferences and events for campaigning purposes

· Increase our overall impact by close collaboration with colleagues in England and Wales – (e.g. supporting them on specific campaigns in those countries and building Scottish angles into UK-wide campaigns from the outset)
· Assist in maximising the recruitment and retention of new members and supporters in Scotland, identified through campaigning and other activity
RESEARCH AND POLICY

Duties including:

· Undertake or commission research in support of the Society’s campaigns and interpret into briefing for internal and external use.
· Assist in developing the Society’s research strategy in Scotland
· Increase our overall impact by close collaboration with colleagues in England and Wales – (e.g. supporting them on specific research in those countries and building them into UK-wide initiatives from the outset where appropriate)

· Build and maintain relationships with other organisations and agencies in Scotland in furtherance of our objectives particularly academics, other think tanks and the wider public policy community (and, where appropriate, in Wales and England in liaison with colleagues there).
· Deliver speeches, presentations and engage in debate to further the Society’s aims in Scotland

· Develop excellent relationships with members of the Scottish political and policy scenes and keep abreast of political developments in Scotland 

COMMUNICATIONS AND EVENTS
Duties including:

· Liaise with journalists and assist with press releases and briefings as required 
· Make the best use of social media to maximise our reach

· Monitor the Scottish media and report as necessary

· Contribute to and assist with the development of the ERS website, particularly its sections on Scotland

· Assist with the Society’s participation in political party and other conferences and events in Scotland

OPERATIONAL STRATEGY AND DELIVERY

Duties including:

· Assist with office management in ERS Scotland
· Assist with financial administration 
· Assist with preparing management reports on ERS Scotland activity

· Contribute to the ERS contacts database and help keep it up-to-date
· Receive and respond to incoming calls and emails to the Scotland office
ORGANISATIONAL ROLE

Duties including:

· Contribute to the intellectual capital and development of the ERS via team meetings, blogs, staff meetings and planning/away days and by supporting colleagues as required.

· Undertake administrative and ‘back office’ tasks as required, including supporting events, operations and media.

· Support and comply with the Society’s Equality and Diversity Policy.

· Undertake other related duties as required that your manager reasonably considers would assist the Society in meetings its objectives.

· Contribute to the ERS contacts database and help keep it up-to-date.
PERSON SPECIFICATION
The successful applicant should be able to demonstrate their abilities or track record in all essential criteria.
	
	Essential
	Desirable

	Experience


	Experience of developing campaign messages and content and of delivering campaign activities 
Experience of working with key figures across and outside the political parties and with other organisations in order to achieve influence over public policy 

Experience of writing, conducting and/or commissioning the production of political or policy research
Experience of writing impactful, accessible communications for external audiences (e.g. social media, articles, briefings, reports)
Experience of using electronic and social networking media for campaigning purposes
Experience of representing organisations externally, including public speaking

	Experience of using a content management system
Experience of financial management and budgetary control

Experience of office management 

Experience of working within a membership organisation



	Knowledge


	Good understanding of how to achieve change through campaigning 
Good knowledge and use of social media platforms
Understanding of political communications and the Scottish media 

Sound knowledge of the Scottish political and policy scenes and their relationship with UK politics as a whole 

Understanding of the issues on which the ERS campaigns 

Understanding and commitment to equal opportunities and diversity and proven ability to put these principles into practice 
Some understanding of statistical analysis

	


	Skills and qualifications

	Excellent organisational and planning skills and ability to prioritise workloads and competing demands

Good communication and presentation skills; ability to present arguments at events and meetings, listen, embrace feedback and to engage in debate

Proactive, flexible approach, identifying and taking forward opportunities, shaping new ideas and developing partnerships 

Ability to assimilate new policy issues/areas quickly, make connections between different policy areas, and initiate and frame new policy agendas

Ability to work collaboratively with a range of internal stakeholders and across internal boundaries

Strong project management skills

Strong IT skills


	Design and creativity skills; ability to design and create quality infographics, adverts, flyers and other visual campaign materials 

Technical skills for podcast or film-making.

Post-graduate or other recognised research, policy or politics qualification

Recognised project / event management qualification



Outline terms of employment

Hours: 


Part-time: 18 hours per week, with occasional weekend and evening work 

Holidays: 

25 days annual leave plus statutory days (rising to 30 days: see below) (pro-rata)
Pension: 

7% employer contribution 

Salary scale:  
£18,260 – £25,108 (pro-rata)
Contract: 

Permanent 
Location: 

Edinburgh, with regular working from home also encouraged
The ERS operates a flexible working policy. Time off in lieu (TOIL) may be taken by arrangement.

Staff are entitled to 25 days paid annual leave in addition to statutory holidays in their first year of service, with an additional day of paid leave in each subsequent year, until they reach 30 days leave (pro-rata). Other benefits include child care vouchers. 

The salary range for this post is circa £18,260 – £25,108 pro-rata. Employer’s pension contribution of 7% is additional. 

This post is based at the Society’s Scotland office which is located at 12 South Charlotte Street, Edinburgh EH2 4AX.
EQUAL OPPORTUNITIES
The Electoral Reform Society is committed to equal opportunities and to encouraging diversity amongst our workforce. We are particularly keen to hear from interested individuals from under-represented communities and we would encourage candidates from all backgrounds to apply for this role.
Electoral Reform Society

APPLICATION FOR THE POST OF

Campaigns Organiser (PT), ERS SCOTLAND
Please complete this form and submit by email to: phil.connor@electoral-reform.org.uk 
The closing date for the receipt of applications is Friday 8 December at 5pm
Please note that interviews will take place on Thursday 14 December in Edinburgh. If you have not been called for interview before this date then your application has been unsuccessful. 
PERSONAL DETAILS 

Surname:


First names:


Address:



Email:




Education and qualifications (please continue on separate sheet if necessary)

	Dates
	Establishment
	Courses
	Qualifications

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Additional training: details of any short courses which you believe are relevant to your application:

	


Work experience

Please give details of your work experience, including part-time and voluntary work, starting from your most recent employment. (Please continue on separate sheet if necessary.)
	Dates (to/from)
	Employer

and nature of business
	Position held and responsibilities

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Do you require a work permit?         Yes / No  (delete as appropriate)

Why do you want this job?

	Please tell us below why you want this particular job and why you believe you have the skills and experience to do it. You may use a continuation sheet if necessary, but you should not use more than 400 words.




Other experience

	Please give details of any other experience and interests which might be relevant to your application:



Where did you hear of this vacancy?

	


Referees

Please give names of two referees who know you and can assess your abilities and work:

	Name:

Position:

Address:
Email address:

Telephone no.:

Capacity in which the referee has known you:




	Name:

Position:

Address:
Email address:

Telephone no.:

Capacity in which the referee has known you:




Referees will not be contacted without your agreement.
ELECTORAL REFORM SOCIETY

EQUAL OPPORTUNITIES MONITORING FORM

The Electoral Reform Society believes in equal opportunities.

We want to make sure that we are an equal opportunities employer in practice, which is why we want to monitor our recruitment procedures. We will separate this part of the form from the application form. It will not form part of the selection process.

Please tick the appropriate boxes:
Gender 


Male  
Female  
Prefer not to say 

If you are undergoing the process of gender reassignment, please tick the box that applies to your future gender.

What age group do you belong to?

 18-24 
 25-34
  35-44
 45-54
 Over 55
  Prefer not to say

How would you describe your sexuality?

 Bisexual 

 Gay woman/lesbian 
 Gay man
  Heterosexual/straight 

 Prefer not to say

Do you consider that you have a disability?

 Prefer not to say
 No 

 Yes
 

Do you have a disability as defined by the Disability Discrimination Act?

 Prefer not to say
 I don't know
 No 

 Yes
 

Do you consider that you have a long-term health problem?

 Prefer not to say
 No

 Yes 

How would you describe your religion or belief?

My religion or belief is:  
 Prefer not to say
 I have no religion or belief


How would you describe your nationality?

 Irish
 Welsh 
 Scottish 
 English 
 British
 
 Other (please describe):

How would you describe your ethnic origin?

 White and Black Caribbean 

 White 
 White/Mixed

 White and Asian
 White and Black African 


Any other Mixed background (please describe):

 Bangladeshi
 Pakistani
  Indian
 Asian
 
Any other Asian background (please describe): 
Black

 African
 Caribbean

 
Any other Black background (please describe): 
Chinese
 Chinese

Any other ethnic group/background, please describe:      
 Prefer not to say

Thank you for completing this form. Please return it with your application form.
Telephone number:�


Daytime:					Evening:





The first page of this application form will be detached from the rest of the form upon receipt so as to ensure that there is no possibility of any discrimination on grounds of name, gender or location of any applicant when selecting those to be interviewed.  This page will be re-attached to the rest of the application form only after the selection for interview has taken place.
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